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Civic Center Complex

350 Kimbark Street

Longmont, CO  80501

303-651-8530
05/06/2022
Application Overview

The City of Longmont (the city) provides financial assistance for affordable housing and community investment projects through its locally funded Affordable Housing Fund (AHF) and federally funded Community Development Block Grant (CDBG) and HOME Investment Partnerships (HOME) programs to support the city’s goal of having 12 percent of residences as permanently affordable. 
Funding is open to community investment projects located within the city or for the benefit of city residents. Projects may include housing services or economic or neighborhood development programs. Applicants for funding for the construction, acquisition, or rehabilitation of affordable housing must complete the Housing Application. 

Applicants should review the following documents prior to completing the application:

· Funding Policies and Applicant Instructions at www.longmontcolorado.gov/home/showdocument?id=17333. This document provides application instructions, city funding goals and guiding documents, eligible activities and projects, application evaluation criteria, and award timelines. 
· Section 3 Policy and Reporting Form

· Standards for Rehabilitation Policies and Procedures at www.longmontcolorado.gov/home/showdocument?id=13940. This document is for rehabilitation and new construction projects. 
· Funding Schedule at www.longmontcolorado.gov/departments/departments-e-m/housing-and-community-investment/grant-funding-information. This is the estimated timeline for funding cycles, including review board meetings, applicant presentations, council deliberations, and award of funds. 

Proposals will be evaluated on the fulfillment of community goals, demonstration of an applicant’s ability to complete the project in a timely manner, and the completeness of the application package.
The city reserves the right to reject any proposal, to waive proposal informalities and irregularities, and to accept any portion of a proposal if deemed in the best interest of the city.

Application Submittal

Submit electronic versions of the application and supporting documents (on page 3) to molly.o’donnell@longmontcolorado.gov. Emailed applications are only considered received by the City if the applicant has received an email receipt from the City of Longmont. 

Application Documents
Applications must include the following documentation. 
☐ Project Budget (include all sources and uses)
☐ Timeline for Commitment of all financing
☐ Capital Improvement Plan (for multi-family projects)
☐ Most recent organizational financial audit. If the current year’s audit is not complete, provide the previous year’s                audit and the date on which the current audit will be completed. 
☐ Organization’s current financial statement
☐ Reasonable Accommodation Policy

☐ Verification of Registration in the System for Awards Management (SAMS). 
     All applicants applying for federal funds must register in SAMS system prior to the application submittal.      Instructions for registering for SAMS are available at http://www.longmontcolorado.gov/home/showdocument?id=13942.
☐ List of previous City funding (CDBG, HOME, or AHF) the project has received. Include funding sources, funding       amount, year of funding, and affordability restrictions. 
☐ List of previous public funding other than from the city received by the project. Include funding sources, amounts, years of funding, and affordability restrictions.
☐ List of the race and ethnicity and secondary languages spoken by the organization’s staff.
☐ List of the head of households’ race and ethnicity of the organization’s clients over the last 12 months.
City of Longmont Affordable Housing Application
Applicant Information

Applicant Organization’s Name: Click here to enter text.
Organization’s Full Legal Name: Click here to enter text.
Street Address: Click here to enter text.
City: Click here to enter text.
State: Click here to enter text.
Zip: Click here to enter text.
Phone: Click here to enter text.
Organization’s Website: Click here to enter text.
Unique Entity ID (replaced DUNS number as of April 2022 Number: Click here to enter text.
Tax I.D. Number: Click here to enter text.
Designated Contact Person for Application: Click here to enter text.
Phone: 
Click here to enter text.

Email: Click here to enter text.



Type of Organization

☐Nonprofit


☐Certified Community Housing Development Organization (CHDO) – HOME eligible
☐For-Profit Developer

☐Certified Community Based Development Organization (CBDO) – CDBG eligible
☐Public Housing Authority
Project Information
Project name: Click here to enter text.
Project location/Street Address including City and Zip: Click here to enter text.
Census Tract: Click here to enter text.

Qualified Census Tract?    ☐ Yes 
☐ No

People to be Served (mark all that apply):
☐ People (general)
☐ Households (general)
☐ Elderly people
☐ Elderly households
☐ Youth
☐ Housing units
☐ Businesses
☐ Public Facilities
☐ Other. Please explain: Click here to enter text.
National Objective (mark only one)
☐ Benefit low/moderate income people
☐ Aid in the prevention of slum and blight
Project Description 
Provide a description of the project (e.g., type of service, income limits of recipients): Click here to enter text.
Describe how the need will be addressed by the project. Include quantifiable data to demonstrate the need: Click here to enter text. 
Explain any prior work completed and related to this program/project: Click here to enter text.
If an existing project, how long has it been in operation? Are there anticipated changes in the next 12 months? If yes, describe. Click here to enter text.
Explain how this project meets the organization’s goals and strategic plan. Click here to enter text.
Funding Information
Funding amount requested from the City: Click here to enter text.
Type of funds requested (refer to all type of funding this project can support): Click here to enter text.
Other funds committed: Click here to enter text.
Total cost of project: Click here to enter text.
Project start date: Click here to enter text.
Project completion date: Click here to enter text.
Work Program and Schedule
Outline the timetable for the expenditure of the requested funding. Include the timeframe for securing and closing other funding, implementation of project, and recipient selection/participation: Click here to enter text.
Describe the organization’s capacity to compete the project within the timetable and budget. Include previous experience with similar projects and procedures for tracking project process, record keeping, tracking city funds, and internal controls:
Project Phasing
Is the project part of a larger project or is it a stand-alone project? Click here to enter text.
Can the project be implemented in different phases? Click here to enter text.
If the property has any outstanding city liens recorded on it, please describe how that funding will be addressed if new funding is awarded. Click here to enter text.
Equal Opportunity/Fair Housing

Grantees must comply with fair housing laws for projects that receive federal or local funds. Discrimination is prohibited based on race, color, religion, sex, national origin, handicap, or familial status for programs and activities receiving or benefiting from federal and local assistance; and in employment and contracting opportunities for lower income persons or minority businesses. Agreements with the City will specify the regulations to be followed. 
· Describe how the organization attracts minority and protected classes under federal Fair Housing law to participate in projects/programs. 
Click here to enter text.
Required Certification
By signing below, the applicant agrees to the following:
· The applicant certifies that to the best of his/her knowledge and belief that the information in this application is true and correct. 
· The signatory possesses the legal authority to apply for and receive CDBG, HOME, and/or Affordable Housing funds and the person signing the application has the proper authority from the governing body of the organization. 
· The applicant agrees that the city may conduct its own independent review of the information and attachments herein and may verify information from any source. 
· The applicant understands the city will not be responsible for any costs incurred by the applicant in developing and submitting this application, and that all applications submitted become the property of the city. 
· The applicant is under no administrative restrictions or sanctions from federal, state, or local sources and has no delinquent city accounts. All properties owned by the entity requesting assistance must be current on property taxes and there can be no outstanding debt owed to the city such as for utilities or building permits. 

AUTHORIZED OFFICIAL SIGNATURE:

Title: 

Typed name: 

Date: 

ATTEST SIGNATURE:

Title

Typed Name: 

Date: 
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